
 

 

 

 

Thank you for considering the DCR for your event! Completing this form is only the first step in 
your application process. It is not your permit.  Due to the numerous requests we receive, 
completing and submitting this application does not confirm your date nor signify any 
intention by the DCR to approve this application. The DCR accepts special event permit 
applications for the 2015 season November 1, 2014 through May 1, 2015 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Important Information 
 

 In all your event publicity, printed materials and communications with your participants please refer to your 
event location with DCR in the title. (Example: “DCR Borderland State Park”.) 

 

 No alcohol or tobacco sponsors are allowed. Alcohol cannot be consumed, sold or given away on DCR property.  
304 Code of Massachusetts Regulations 12.06- Alcoholic Beverages Prohibited 

 

 Setting up of tents/staging, scaffolding, certain inflatables will require approval from the Massachusetts 

Department of Public Safety.     http://www.mass.gov/eopss/docs/dps/appl/form-bbrs-state-building-permit-04-09-2011.pdf 

 Department of Conservation and Recreation (617)626-1250. 

Applying for a Permit 
   STEP #1  Complete ALL fields on the Special Event Permit application. Please attach all event 

information including route maps, site set up diagrams, list of vendors, and Certificate of 
Liability Insurance (see below). Submit the completed application at least 45 days prior to 
the actual event date, and retain a copy for your records. 

 

    STEP #2   Return completed Special Event Permit application with a check or money order for the  
35.00 (non-refundable) application fee at least 45 days prior to the actual event date. 
Money orders or checks should be made payable to the Commonwealth of 
Massachusetts/DCR. Credit cards and cash are not accepted.  

 

    STEP #3   Mail applications to our office at:   
The Department of Conservation and Recreation  
Attention: Office of Special Events  
251 Causeway Street, 9th Floor  
Boston , MA 02114  

 

What happens next? 
1. A DCR event coordinator will review and forward your application to all appropriate parties for review.  

If your event requires any DCR staff, equipment, or services, there will be event costs which you will be 
responsible for payment of prior to your event. 

 

2. You must secure and submit a Certificate of Liability Insurance to DCR at least 14 days prior to your 
event for your permit to be issued. The Commonwealth of Massachusetts, Department of Conservation 
and Recreation listing the above address, must be named as additional insured for the date and location 
of your event with a minimum amount of 1 million dollars in liability.  This is required for all special 
event  permits. 

 

3. Your permit will be mailed, emailed and/or faxed to you. Due to the many changing components of an 
event, Special Event Permits are often issued only a few days in advance of your event. 

 

2015 SPECIAL EVENT PERMIT APPLICATION INSTRUCTIONS 

 

http://www.mass.gov/eopss/docs/dps/appl/form-bbrs-state-building-permit-04-09-2011.pdf

